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MOJIOKEHHUE
00 061em codpaHuu pabOTHUKOB

1. O6wuHe noJ1oKeHHst

1.1. TlonoxkeHue pa3paboTaHO B COOTBETCTBMU CO CT. 26 PDenepaibHOr0o 3akoHa oT 29.12.2012 Ne 273- (1)3 «O6
oOpa3oBanuu B Poccuiickoii ®enepauum». 2

1.2. Obwee cobpanne paOOTHUKOB OPraHU3YEeTCs B KAueCTBE COBEILATENbHOrO OpraHa B LEJSX peaM3allii 3aKOHHOTO
npaBa pabOTHUKOB Ha ydacTue B ynpasieHnu LKoo 1 ocylecTBIeHUs MPUHLNNA KOJUIETHalbHOCTH yTIpaBIeHHUS.

1.3. TpynoBoii kKomekTHB coctaBisitoT Bce paboTHuku Llkonbl. B coctas CobpaHus He BXOIAT JMua, OKa3blBa}0HlVIe
Llkone paGoThl MK YCIYTH MO LOTOBOPaM Ipak1aHCKO-MPABOBOI0 XapaKTepa.

1.4. OCHOBHBIMH HamMpaBlIeHUAMH AeaTeabHocTH OOLero codpaHus SBIAOTCS:

- BBIPabOTKA KOJUIEKTHBHBIX PELIEHUH /I OCYLIECTBIIEHUS eMHCTBA AeHCTBUI paboTHUKOB [HKkenbl;

- oObeaMHEeHHe YCUINI paOOTHUKOB Ha TIOBbILIEHHE 3(P(HEKTUBHOCTH 00pa30BaTENbHON AEATENbHOCTH, HA YKpEIJIeHUEe U
pa3BUTHE MaTepHalbHO-TeXHHUECKoH 0a3bl LLIKOJIbI.

1.5. O61uee cobpaHue BNpase:

- BHOCHTH TPEIUIOKEHUsI, HAlPaBJE€HHbIE HAa COBEPIIEHCTBOBAHUE U YKPEIUIEHUE TPYAOBOH NHUCLUMIIIUHBI, OpraHU3aluo
Tpyza, palMOHAJIbHOE HMCIOJb30BaHHE pabouero BPEeMEHH, BbICOKOE KayeCTBO paboThl, MOBBIILIEHHE MPOW3BONUTEILHOCTH
TpyAa U 3QPEeKTUBHOCTU 00pa30BaTEILHOrO MPOLECCa; :

- BHOCHUTb MpPEUIOKEHUs] O IOOIIPEHUH PabOTHUKOB, O pPa3pabOTKe NOMOJHMUTEJIbHBIX MEP COLHAIBHON MOANEPKKH
pabotHukoB LlIkobl;

- BHOCHUTb MPEJIOKEHHUs 0 HEOOXOIUMOCTH 3aKIIOUEHH KOJUIEKTUBHOTO 10T0BOPA;

- 3acIyLIMBaTh 3aMeYaHust U MpeJIoKeHHs pabOTHUKOB 10 COBEPLUEHCTBOBAHUIO NeATENbHOCTH LIIKOITBI;

- UHbIE BOMPOCHI, HE MPOTHBOpeUallue TpPeOOBaHUAM IEHCTBYIOLIErO 3aKOHOAATEIbCTBA.

2. MoaroroBka k nposeaeHnio Ood1ero codpanus

2.1. O6uiee cobpanue cobupaeTcs Mo Mepe He0OXOIUMOCTH, HO HE PEXKE OJHOrO pas3a B rofl.

2.2. OO6A3aHHOCTb MO CO3bIBY W opraHmauﬁH paboTel TOIOBOr0 M BHeouepenHoro OOWMX coOpaHMil oCylIecTBISET
[Ipencenatesib, KOTOPbIit BBIOMPAETCS OTKPBITHIM IOJIOCOBAaHWEM M3 001LEro cocTaBa paboTHUKOB LIIKobI.

2.3. Ilpu noaroroBke k nposeaeHuto OOwero coOpanus Ilpeacenarens onpenenser:

- maTy, MecTo U BpeMs nposeneHus OOuiero codpanus;

- moBecTKy AHs O061ero coopanus;

- IaTy COCTaBJIeHHs criMcka pabOTHUKOB M 00yUaroLIMXCsl, UMEIOLLHMX TpaBo Ha yyacthe B O0LeM coOpaHnu;

- nepedeHb uHdopmauny (MaTepuaioB), NpenoCTaBasieMOil paOOTHUKAM W 00y4YaroIUMCs IPH MOATOTOBKE K MPOBEAEHHIO
OOuiero cobpanus;

- hopmy U TekcT OroJeTeHs 4715 TOJIOCOBAHHS B CIy4ae TOJI0COBAHUS OFOJUIETEHAMH.

[Mpencenatesnb peluaeT Tak)ke UHbIE BOMPOCHI, CBSI3aHHbIE C MOArOTOBKOM K MposeaeHUI0 O01mero coOpaHus.

2.4. Peructpauusi npubbiBatomux Ha OOuiee cobpaHue pabOOTHHKOB 3aKaHUMBAETCA 3a 15 MHUHYT 10 OOBSABIEHHOIO
BpeMeHH Havyasa O0uiero cobpaHusl.

3. KBopym
3.1 O61uuee cobpaHue MPaBOMOYHO, €CIM Ha COOpaHUK MPUCYTCTBYET HE MEHEE MOJIOBHHBI PAOOTHHKOB.
3.2. Ipu oTcyTCTBUM KBOpYMa 0ObsBISIETCA AaTa MpoBeleHus HoBoro OOwero codpanus. Mi3sMeHeHne NOBECTKU AHA NPU
npoBeneHnH HoBoro Obuiero cobpaHus He IOy CKaeTCs.
3.3. CoobuieHne 0 MpoBeaeHUH BHeoYepeaHoro Obiiero coopaHus OCcyLIeCTBIAETCS B Takoi e GopMe, Kak 1 CoO0LIeH e
00 ouepenHom OOeM coOpaHuU, HE MO3IHEE UeM 3a 5 IHEH 10 AaThl €ro NPOBEAEHHS.

4. IMopsinok npoBeaeHust Ob1ero coopanus
4.1. Pabotoit O6mmero cobpaHus pyKOBOAMT MPENCEAATEb.
4.2. Tlpencenarenb pykoBoauT padoToit Obiero codpanus, MoAAEPKMUBAET MOPSIOK, obecneuuBaeT npasa paboTHUKOB 1
00y4aroIMXCs Ha BbIpaKeHME CBOEr0 MHEHUs M0 00CYKAaeMbIM BOMPOCAM.
4.3. Cexperapb cobpaHus OTBeUaeT 3a BefeHue npoTokosna O0uiero cobpanus, a TakKe 3a JOCTOBEPHOCTh OTPAXKEHHBIX B
HEM CBEIEHHH.
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4.4. Jlo Hauana paccMOTPEHMs BOMPOCOB MoBecTku aHs OOliee coOpaHue OMpenenseT MopsAaoK CBoei paboTsl, B TO.
yucse: ‘ '

- BBIOMpaeT cexpeTaps

- YTBEPIKAAET JNOKIaAYMKOB U COAOKIAAYMKOB I10 BOMIPOCAM MOBECTKH JIHS,

- YCTaHaBJIMBAET PErJIAMEHT JOKIaT9MKaM (COAOKIaA4MKaM) U BLICTYAIOMIUM B IPEHUSIX;

- ompesieNsieT KOJUYECTBO JIMLL, BICTYNAIOIIMX B TPEHUAX;

- pelaer Bonpoc 0 NpeA0CTaBIeHUH NpaBa MOBTOPHOTO BLICTYIUIEHUS B MPEHUSX]

- pewaet BOMpoc o npucyrctBuM Ha OOueM coOpaHMM MPUIJIALIEHHbIX JIML, B TOM 4YMCJe CHeLHaIucTOB, SKCNEPTOB,
NpeACcTaBUTENEl roCy 1apCTBEHHBIX OPTAHOB U CPEICTB MACCOBOH HH(pOPMALNH;

- pelaeT aApyrue BOMpocChl nopsiaka BeneHus Ob1ero coopaHus.

« 4.5. B npouecce pabotsl Obmee cobpanye BIpase B 060 MOMEHT H3MEHUTh PETaMEHT NOKIa4MKam (COLOKIaIINKaM)
U BBICTYNAIOWIMM B [PEHHAX, YBEIWYUTH KONMYECTBO JIML, BBICTYNAIOMIMX B MPEHUAX, a TaKXKE pEUIUTh NPYTHe
OpraHU3aLUOHHbIE BOMPOCHI.

4.6. Peuenne O6mero codpanus NPUHUMAETCS GOIBIINHCTBOM FOJI0OCOB PA0OTHHKOB, MPUCYTCTBYIOLINX HA COOPAHHH.

‘

5. Mopsinok yyactusi paboTHukoB B O01em codpanun

5.1. PaGoTHuk yyacTByloT B pabote OOiiero coOpaHus JMYHO WM YEPE3 CBOMX Mpe/cTaBuTelei. Pa60mm< BMpaBe B
n060e BpeMs 3aMEHUTDH CBOETO TPEACTABUTENS WM JIMYHO NPUHATH yuacTue B OOmmem cobpaHuy.

5.2. TpaBom rosoca Ha O61eM cOOpaHUH MO BOMPOCaM, MOCTaBICHHbIM Ha TOJI0COBAHHE, 001aNaeT KaX Abli pabOTHHUK.

5.3. Ilpencrasurens paboTHuka umr obdyuatomerocs Ha O61em codpaHuu JEHCTBYET B COOTBETCTBUH C MOJHOMOUHUAMM,
OCHOBAHHBIMM Ha BBIJIAHHOI €My I0BEPEHHOCTH. J[OBEPEHHOCTH COCTAaBIAETCS B MUCbMEHHOH (opme. JIOBEpEeHHOCTH Ha
roNoCOBaHME JIOJKHA COJEepKaTh CBEJEHHs O TPEACTaBAseMOM W TMpeacTaBuTese (MMs WM HaWMEHOBaHWE, MECTO
KUTENbCTBA UM MECTOHAX0XK/IEHHUE, NACTIOPTHbIE JaHHBIE).

5.4. JloBepeHHOCTh I0JIKHA OBITh YI10CTOBEPEHA HOTAPHAILHO.

5.5. Tlpu roJ0COBaHMU MO OOIETEHIO KaXKIOMY HEHY (TMPEeACTaBUTENO), 3aperHCTpnpOBa§meMyCﬂ JUIA y4acTus B
O6mem coOpaHuu, BblaaeTCs OIOJIIETEHb.

6. [punsiTue pemennii Ha O6wem cobpaHun

6.1. TonocoBanme Ha OO6uIeM COOPaHUM OCYILIECTBISETCA MPOCTHIM TOJOCOBAHWEM MyTeM MOAHATUS pyku. Obuiee
coOpaHue BOpaBe MNPUHATHL pelieHHe O rosocoBaHuu OrosneTeHsiMu. OOliee coOpaHue BHpaBe MPOBOAUTH 33a04HOE
roJI0COBaHKe 1o BonpocaM rnosecTku aHs O61ero cobpaHus

6.2. TIpoeKThbI pelLleHuit 110 BOTIPOCaM MOBECTKH JHs BIpaBe Mpeanarath 000l paboTHHK.

6.3. 3a0uHOE roN0COBaHWe TPOBOAMTCS MyTeM HampapieHus dieHy OOLliero codpaHus 3aka3HOro MuUchbMa ¢ BOMpOcaMu
TIOBECTKM [IHS ¥ BapuaHTamu ronocosanus. Ynen O6mero cobpanus obs3an B TeueHue 10 nHeit nanpauth B ampec LLkosbl
3aKa3zHoe MHUCbMO C OTBETOM.

6.4. Cexperapb BIIpaBe C COIIACHS JIMLA, MPELTOKHBIIEr0 MPOEKT PelleHHs, yTOUHsTh (OPMYIHPOBKH, a TAKKE WHBIM
00pa3oM penakTHpOoBaTh MpeyiaraeMble MPOeKThl PELIEHHH ¢ MOCIeAY OIINM BhIHECEHHEM UX HA FOJ0COBAHHUE.

6.5. Unen OO61ero coOpaHus BOpaBe CHATb CBOU MPEIOKEHHUS 10 Ha4ana roJocoBaHus.

6.6. B ciiyuae eciii Ha roJlocOBaHME CTABUTCA HECKOJILKO BAPMAHTOB PELICHMiT [0 BONPOCY MOBECTKH AHA, uneH Obuiero
cobpaHusi 0/DKEH MPOrojocoBaTh 3a OAWH M3 MPEAOKEHHbIX BapHaHTOB. ECIW HU ONMH U3 MPEMIOKEHHBbIX BAapUAHTOB
peurenust He Habpasl HEOOXOIMMOTO YKCIa FOJOCOB, MPOBOAUTCS MOBTOPHOE IOJOCOBAHME. JljIsi MOBTOPHOTO TOJIOCOBAHMSA
NpeUIaraloTcsl ABa BapuaHTa pelleHus, HaOpaBlivie HauOOJIbIee YUCIO TOJOCOB B MEPBOM Type rojocosaHus. Ecnu npu
MOBTOPHOM TOJIOCOBAHWM HU OIWH W3 MPOEKTOB He HabepeT HeoOXOAUMOTO KOJIMYECTBA rOJOCOB, BOMPOC CHUMAETCH C
o6cyxnenus. [Ipencenaresib MOXeT MPEAJIOKUTh BHOBb PACCMOTPETh AaHHBIH BOMPOC MOCe 00CYKAEHHs APYTUX BOMPOCOB
MOBECTKH [IHsl C TPeIOKEHHEM HOBbBIX (POPMYITHPOBOK.

6.7. I1pu rosiocoBaHuu, OCYIIECTBIASEMOM OIOJUIETEHSIMU [UIsl TOJIOCOBAHUS, 3aCUMTHIBAIOTCS [OJI0CaA MO TEM BOMPOCaM, MO
KOTOPBIM TOJIOCYIOLIMM OCTaBJ€H TOJBKO OIMH M3 BO3MOKHBIX BapHaHTOB FOJOCOBAHMS. BIOJJIETEHW IUIs rONOCOBaHMA,
3aroIHeHHbIE C HAPYIIEHUEM BBIIIEYKa3aHHOTO TpeOOBaHUsI, MPU3HAIOTCS HEAEHCTBUTENBHBIMHU, M FOJIOCA M0 COAEPIKALIUMCS
B HMX BOTIPOCAM HE MOACUUTHIBAIOTCH.

6.8. T1o uroram rosocoBanus, Cexpetapb cocTaBisieT npoTokos ObLiero codpaHus.

6.9. Utoru ronocoBaHus ornamarotes Ha O61eM codpaHuu, B X01€ KOTOPOro NPOBOAUIIOCH ITOJIOCOBAHUE, UITH 1OBOAATCA
110 CBEIEHUs He MPUCYTCTBOBABIIMM Ha cOOpaHMK pabOTHUKAM MyTEM HaMpaBJIeHHUs 3aKa3HOIO MUChbMa HE MO3/IHee YeM vepes
10 nHeii nocne 3aBepiueHus padboTsl O61ero codpanus.

7. ITpotokoJ O6uero coopanus

7.1. Pewenus O6wero cobpanus oPOPMISIOTCS NPOTOKOJIOM, KOTOPBIM COCTAaBISIETCS B XOA€ ITOro coOpaHus u
o(OpMJIAETCS He MEHee YeM B JBYX JK3eMIUIAipax He nosziHee ueM depe3 10 aHeil mocie okoHuyaHus storo cobpanus. B
nporokose Obuero coOpaHns A0JKHbI COAEPKATLCA CIENAYIOLUIME CBEAECHHUS:

1) HauMeHOBaHKe 0O6pa3oBaTENbHOM OpraHU3aLMK U MHPOPMALIUA O €€ MECTE HAXOKIEHHS;

2) MecTo, nata v Bpems npoeaeHus Ob1ero coopaHus;

3) nara u3BeleHus o nposeneHnn OO1Iero coOpaHus M aara MpPeACTaBICHUA MaTePUANIOB, MPUIAraeMbiX K MOBECTKE IHA
Ob6utero codpanus;

4) obuiee umcio paGOTHUKOB Ha NaTy W3BELIEHUs O mpoBeaeHnr OBIIero codpaHus, 4Mcao NPUCYTCTBYIOMUX Ha Ob1eM
coOpanun pabOTHHUKOB,;

5) oTMeTKa O MPaBOMOYHOCTH (HenpaBoMouyHocTH) Ob1Iero codpanus paboOTHUKOB;

6) oObsiBIeHHas ToBecTKa nHs OO1ero codpaHus pabOTHUKOB,



7) dbamuius, WM, OTYECTBO M NOJKHOCTh JHLUa, BhICTymnarouero Ha OOuem coOpaHmwi1, U OCHOBHBIE MOJIOKEHUSA €ro
BBICTYIUICHHUS;

8) pe3y1bTathl ronocosanus O6uiero codpaHus, peleHus, NPUHSITbIE i 00bAB/ICHHBIE HA TOM cobpaHuu;

9) cBeneHus O JHLAX, TPOBOAUBLIKX MOJACYET OJOCOB;

10) cBeaeHMs O JIMLAX, FOJOCOBABIUNX MPOTHB NPHHATHA PElIeHHs COOpaHus 1 MOTPEGOBABLIMX BHECTH 3aMHCh 00 3TOM B
MPOTOKOJI.

8.2. K npoTokosy o0L1ero codpaHus MpuiaratTes:

1) crmcok paGOTHHKOB, KOTOPBIE NPHHANM ydacThe B OO1ieM codpaHuu;

2) IOBEPEHHOCTH, TpeicTaBieHHble O6meMy cOOpaHHIO, Ha MPaBO MPENCTABUTENLCTBA; .

3) MaTepuabl, Npe/CTaBIeHHbIE 110 MoBecTKe AHA OOmero codpanus;

4) 6ro/IJIeTeHU 1151 FOJIOCOBAHMS,

5) 3asB/EHUs, MPEUTOKEHUS H 0CO0ble MHEHHSI, B OTHOLICHUH KOTOPbIX PA0OTHUKAMHU BbIPAKEHO TPeOOBaHNHE MPHOOLIUTL
MX K npoTokojy Obuiero coopanusi;

6) UHbIE JJOKYMEHTBI.
7.2. Kasknblit U3 ABYX 9K3eMTLIAPOB MpoTokosa O61ero codpatus I0KeH ObITh MOANUCAH NPEACENATENIEM U CEKPeTapem

sTOro coGpaus, pykopomutesem Llkomsr. Eciii 01HO W3 JIMLL, KOTOPbIE NOJKHBI MOAMKMCATb NpoTokon Oduiero codpanus,
OTKa3bIBAETCs €ro MOAINCaTh, OHO 0043aH0 yKa3aTh B MPOTOKONE 3TOr0 coOpaHus MPUYKMHbI CBOCIO OTKa3a.

7.3. B cnyuae eciy pabOTHHUKH TIOAaJHU 3asBJIEHKS O HEIOCTOBEPHOCTH NPOTOKONA O6mer0 coOpaHus MM ero HEMOJIHOTE,
3TH 3asiBIEHMS J1OJKHBI ObITH PACCMOTPEHbI Ha OnmskaiimeM OOiem coOpaHuy.



